
STAPLETON FILING 2 TOWNHOME ASSOCIATION, INC.
POLTCY AND PROCEDURE
CONDUCT OF MEETINGS

Adopted =}14:-^"1 -2 3----,20 (2 C)

Thc fol lowing pol icy and procedure has becn adopted by the Stapleton Fi l ing 2 Townhome
Assoc ia t ion ,  Inc .  ( "Assoc ia t ion" )  pursuant  to  Co lorado s ta tu tcs ,  fb r  conduct  o f  rneet ings .

M E M B E R S  M E E T I N G S

l.  Thc annr-ral  meet ing of  Mcrnbcrs shal l  bc held at  a datc and t ime designatcd by the Board for
thc purpose of  e lect ing membcrs of  thc Board and for thc t ransact ion of  such other business
as may come bcforc thc rneet ing.  Special  rneet ings of  the Membcrs may be cal led at  any
t i rnc (a) by the President,  (b)  by a major i ty of  the Board,  or (c)  upon wri t ten request of  thc
Membcrs having twenty perccnt (20%) of  the votes in the Associat ion.

2 .  Not icc  o f  Mcrnbcrs  meet ings  sha l l  bc  d is t r ibu ted  as  prov ided in  the  Assoc ia t ion 's  govcrn ing
documents  o r  by  app l i cab le  Co lorado s ta tu tcs .

3.  The Associat ion's Board of  Directors shal l  deterrnine the agendas for Members mcct ings,
subject  to any rcquirements in the Associat ion's governing documents,  and distr ibutc such
agcndas with not ice s of  the rneet ings.

4.  Thc Prcsident of  thc Associat ion's Board of  Dircctors or such other person as maybe
dcs ignatcd  by  the  Pres idcn t ,  sha l l  p res ide  over  Mcmbers  mcct ings .

5 .  I t cms o f  bus iness  and/or  d iscuss ion  must  bc  p resented  by  Mot ion  and such Mot ion
secondcd, pr ior  to discr-rssion.

6 .  Any  pcrson no t  in  cornp l iance w i th  the  fo l low ingru les  o f  conduct ,  maybe c jcc tcd  f ro rn  the
mcct ing :
a .  No one may speak  un t i l  ca l led  upon by  the  cha i rperson to  do  so ,
b.  Only one pcrson rnay speak at  a t ime;
c.  Pcrsonal  at tacks or abr-rs ivc language wi l l  not  be tolcrated; and
d. Only the chairperson may intcrrupt a speakcr and then only for  purposcs of  l imi t ing

the t ime of  thc discussion or duc to personal  at tacks or abusive languagc.

7 .  Vot ingbyMembcrs to  f i l l pos i t ions  on thc  Board  o f  D i rec to rs  sha l l  be  by  secrc t  ba l lo t .  Ar - ry
other mattcr  put  beforc thc assernbly for  a votc may be by any means acceptablc to the
assernb ly  o r  by  secre t  ba l lo t  i f  rcques ted .

8.  Unlcss otherwise providcd by the Associat ion's governing documcnts or by appl icable
Colorado statutes,  thc af f i rmat ive votc rcquired for thc elect ion of  Directors shal l  be thc
candidatcs rccciv ing the largcst  number of  votcs.  Unless otherwisc provided by the
Associat ion's governing documcnts or by appl icable Colorado statutcs,  the af f l rmat ive votc
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requircd for  the passage of  any other matter put before the assembly for  a votc shal l  bc t i f ly-
one pcrcent  (5 l%)  o f  those vo t ing .

B O A R D  M E E T I N G S

l .  Regu lar  meet ings  o f  thc  Board  may be  he ld  w i thout  ca l l  o r  fo rmal  no t ice  a1  such p lace  s  and
at such times as the Board fiom time to time bv vote mav detennine.

2.  Special  meet ings of  the Board may be cal led by thc Presidcnt or by at  lcast  two Dircctors,
Llpon the giv ing of  at  least  three days'  pr ior  not ice of  the t imc and place thcreof to cach
Dircctor by leaving such not icc wi th such Dircctor or at  such Director 's residcnce or usual
place of 'business, or by mai l ing i t  prepaid,  and addrcssed to such Director at  such Dircctor 's
address as i t  appcars on thc books of  the Associat ion,  or  by tc lephonc.

3.  Thc Board membcrs or Managing Agent may creatc agendas forBoard mcct ings,  but arc no1
rcquired to do so. To the extcnt  that  an agenda is creatcd tbr a Board mcet ing,  i t  shal l  be
providcd to owncrs request ing a copy of  samc.

4.  Notwithstanding paragraph 3 abovc, the f l rst  i tem of busincss fbr  Board Meet ings shal l  be
"Homeowners Forum" conductcd as fo l lows:

a.  Thcre wi l l  bc a l is t  at  a s ign in table fbr  persons to entcr their  narnes i f  thcy wish to
s p c a k  a t  t h i s  m e e t i n g :

b.  Only thosc persons who havc entered their  names on the l is t  of  spe akers shal l  spcak;
c.  Spcakers wi l l  be cal lcd upon to speak in the saff re ordcr in which thcy er-r tcred thcir

name s ;
d.  No one may speak unt i l  cal led upon by thc chairperson to do so;
e.  Only one person may speak at  a t i rne;
f .  E,ach pcrson shal l  have three (3) minutes to speak;
g.  Personal  at tacks or abusivc languagc wi l l  not  be tolcrated; and
h. Only thc chairperson may interrupt a speakcr and then only for  pLrrposcs of  l imi t ing

the  t imc o f  the  d iscuss ion  or  duc  to  persona l  a t tacks  or  abus ive  language.

-  5.  The Prcsident of  the Associat ion's Board of  Directors or such other pcrson as rnay bc
designatcd by thc Prcsident,  shal l  preside over Board mect ings.

6.  For cach mattcr  upon which the Board ant ic ipates taking act ion,  a mot ion must bc macle
stat ing the proposcd act ion,  fo l lowed by discussion. Owners who are not Board members
may not part ic ipatc in such discussion unless rcquested by a major i ty vote of  the Board to
d o  s o .

7 .  At  the conclusion of  d iscussion, but pr ior  to vote on thc Mot ion by the Board mernbcrs,  any
owner may requcst to be hcard on thc matter discussed. Notwithstanding thc previous
statement,  no more than one person in favor of  thc Mot ion and onc person opposcd to the
Mot ion shal l  bc heard.
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8 . Board mcct ings shal l  bc opcn to at tendance by al l  members of  the associat ion or their
rcprescnta t i  vcs .

9.  Thc rnembers of  the Board may hold a c losed door session and may restr ict  at tcndance to
Board mcmbers and such other persons requcsted by the Board dur ing a regular or special ly
announced mcct ine  fo r  d iscuss ion  o f  thc  fb l low ins :

b .

Matters pcrtaining to employees of  thc Associat ion or the Managing Agent 's contract
or involv ing the employment,  promot ion, discipl ine,  or  d ismissal  of  an of t icer,
agcnt,  or  employcc of  the Associat ion;
Corrsul tat ion wi th lcgal  counsel  conccrning disputcs that  are the subject  of  pending
or i rnminent court  procee dings or mattcrs that  are pr iv i lcged or conf idcnt ia l  betwecn
attorney and cl ient ;
lnvcst igat ive proceedings conccrning possiblc or actual  cr iminal  misconduct,
Any mattcr  thc disclosure of  which would const i tutc an unwarrantcd invasion of
ind iv idua l  p r ivacy ;  and
Rcvicw of  or  d iscussion rc lat ing to any wri t tcn or oral  communicat ion f rom lcsal
c o u n s e l .

Pr io r  to  ho ld ing  a  c losed door  sess ion ,  thc  Pres ident  o f  the  Board ,  o r  o ther  person
dcsignatcd to preside over thc mcct ing,  shal l  announce the gcneral  matter of  d iscussion as
stated abovc.

I  l .  No ru lc  o r  regu la t ion  sha l l  be  adopted  dur ing  a  c losed sess ion .  A  ru le  o r  regu la t ion  may bc
val id ly adoptcd only dur ing a regular or special  mect ing or af tcr  the Board gocs back into
rcgu la r  sess ion  fo l low ing  a  c losed sess ion .

Thc minr-r tes of  a l l  rncct ings at  which an execut ive scssion was held shal l  indicate that  an
exccut ivc  sess ion  was hc ld  and the  genera l  sub jec t  mat tc ro f  the  exccut ive  sess ion .

P R  E S I D E N T ' S
C E R T I F I C A T I O N : The undersigncd, bcing the Presidcnt of  the Stapleton Fi l ing 2 Townhomc

Associat ion,  Inc. ,  a Colorado non-prof i t  corporat ion,  ccrt i f ies that  thc
fore going pol icy and procedurc was adoptcd by the Board of  Dire ctors of  the
Associat ion,  at  a duly cal led and held meet ing of  the Board of  Dircctors on_

M N1 25 ,"7 t : r ;6 and in wi tness thcrcof ' ,  the undcrsigned has
subscr ibcd  h  i s lhc r  narnc .

STAPLETON F IL ING 2
TOWNHOME ASSOCIATION,  INC. ,
a Colorado non-profi t  corporation

a .

c .

d .

1 0 .

1 2 .

Pres idcn t
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