
S T A P L E T O N  F I L I N G  2  T O W N H O M E  A S S O C I A T I O N ,  I N C .
P O L I C Y  A N D  P R O C E D U R E

I N S P E C T I O N  A N D  C O P Y I N G  O F  A S S O C I A T I O N  R E C O R D S

Adoprect  /uLf+V L6 .zodl (b--r-----

Tl tc  fb l low ing  po l i cy  and procedure  has  bccn adopted  by  thc  S tap le ton  F i l ing  2
Townhotnc  Assoc ia t ion ,  Inc .  ( "Assoc ia t ion" )  pursuant  to  Co lorado s ta tu tcs ,  a t  a  meet ing  o f  thc
Board  o f  D i rec to rs  ( "Board" ) .

l .  I n s p c c t i o n  o f  A s s o c i a t i o n  B o o k s  a n d  R e c o r d s  b l r  m c m b e r s .

a .  A  member  o r  h is /hcr  au thor ized  agent  i s  cn l i t led  to  inspec t  and copy ,  a t  thc
mctnber 's  cxpcnsc  and dur ing  regu la r  bus iness  hours  a t  a  reasonab lc  loca t ion
spcc i f ied  by  thc  Assoc ia t ion ,  any  o f  thc  records  or  papers  o f  the  Assoc ia t ion
(exccpt  as  spcc i f i ca l l y  l im i tcd  or  exc luded by  Sec t ion  3  bc low)  i f  the  mcmbcr
g ives  thc  Assoc ia t ion  wr i t ten  demand a t  leas t  f i ve  (5 )  bus incss  days  be fore  thc
datc  on  wh ich  the  mcmbcr  w ishes  to  inspcc t  and copy  such records  and:

i .  The demand is  madc in  good fa i th  and fo r  a  p ropcr  purpose;
i i .  The mcmber  descr ibes  w i th  rcasonab le  par t i cu la r i t y  thc  purpose and thc

rccords  or  papers  thc  mcmber  des i re  s  to  inspec t ;  and
i i i .  The records  or  papers  a re  d i rec t l y  connected  w i th  the  descr ibcd  purpose.
iv .  "Propcr  purpose"  means a  purpose reasonab ly  re la ted  to  thc  dernand ing

member 's  in tc rcs t  as  a  lnember  o f  the  Assoc ia t ion .
v .  l t  i s  w i th in  thc  reasonab le  d isc rc t ion  o f  the  Board  to  de tc rmine  whether  a

member 's dernand to inspect and copy is made in good fai th and for a
propcr  purposc .

2 .  Propcr  Purpose/L imi ta t ion .  Wi thout  thc  conscnt  o f  thc  Board  o f  D i rcc to rs ,  a  rnembersh ip
l i s t  o r  any  par t  thc rco f  may no t  be  ob ta incd  or  used by  any  person fo r :

a .  Any  purpose unrc la tcd  to  a  member 's  in tc rcs t  as  a  mcmber ;
b .  To  so l i c i t  rnoney  or  p ropcr ty  un le  ss  such money or  p roper ty  w i l l  bc  used so lc ly  fb r

the  purposc  o f  gcnera t ing  mater ia ls  o r  ho ld ing  meet ings  to  so l i c i t  the  vo tcs  o f  thc
me mbcrs  in  an  e lec t ion  to  bc  he ld  by  the  Assoc ia t ion ;

c .  A n y  c o m m c r c i a l  p u r p o s e ;  o r
d .  To  bc  so ld  to  o r  purchascd by  any  person.

3 .  Exc lus ions .  Thc  fo l low ing  rccords  and documcnts  may bc  kept  conf idcn t ia l  by  thc
Assoc ia t io r - r :

a .  A t to rne lz -C l ien t  Conf idcn t ia l  Documcnts .  In  o rder  to  p ro tec t  thc  a t tomey/c l i cn t
p r iv i lege  ex is tcn t  bc tween the  Assoc ia t ion  and i t s  a t tomeys,  a l l  cor rmun ica t ions
bc tween thc  Assoc ia t ion  and i t s  a t tomey,  inc lud ing .  bu t  w i thout  l i rn i ta t ion .
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memos,  op in ion  le t te rs ,  and dra f ldocumcnts  p reparcd  a t  thc  behest  o f  thc  Board  o f
D i rec tors ,  a re  no t  ava i lab le  fo r  the  inspcc t ion  or  copy ing  by  any  me mbcr  o r  h is /hcr
au thor ized  agcnt ,  w i thout  the  conscnt  o r  au thor i ty  o f  thc  Board  o f  D i rec to rs .

b .  Personne l  Conf idcn t ia l  Documents .  Documcnts  per ta in ing  to  e rnp loyce s  o f  the
Assoc ia t ion  or  invo lv ing  employment ,  p romot ion ,  d isc ip l ine ,  o r  d ismissa l  o f  an
off icer,  agcnt or employee.

c .  App l icab le  Law.  Any  documcnts  tha t  a rc  conf ident ia l  undcr  cons t i tu t iona l ,
s ta tu to ry  o r  jud ic ia l i y  i rnposed requ i rcments .

d .  Ind iv idua l  Pr ivac) r .  Any  docume n ts  the  d isc losure  o f  wh ich  wou ld  cons t i tu te  an
unwarranted invasion of  indiv idual  pr ivacy are conf idenl ia l .

Copy and o thcr  Document  Fces .  The Assoc ia t ion  rnay  imposc  a  reasonab le  chargc ,
cover ing  thc  cos ts  fo r  cop ics  o f  any  docurnents  thc  Assoc ia t ion  prov idcs  to  a  mcmber .
The chargc  may no t  excecd the  ac tua l  cos t  fo r  cop ics  as  incur red  by  thc  Assoc ia t ion .

I f  a  m e m b c r r e q u e s t s  c o p i c s  o f  A s s o c i a t i o n  d o c u m c n t s  w h i c h  a r c  n o t  i n  t h c  p o s s c s s i o n  o f
thc  Assoc ia t ion ,  the  member  i s  respons ib lc  fo r  whatevcr  f 'ees  and cos ts  a rc  i rnposcd by  thc
cn t i t y  (CPA,  a t to rncy ,  e tc . )  ho ld ing  such records  fo r  copy  and re la tcd  cos ts ,  inc lud ing  bLr t
no t  l im i ted  to  labor ,  mater ia ls  and pos tagc .

I f  a  membcr  reques ts  a  copy  o f  an  Assoc ia t ion  document  wh ich  must  bc  re t r ievcd  f iom
archives,  compi lcd,  generated, ccrt i f ied or authent icated in any way, the mcntber is
respons ib lc  fo r  a l l  fees  and cos ts  incur red  in  thc  re t r ieva l .  compi la t ion ,  gencra t ion ,
cer t i f i ca t ion  or  au thent ica t ion  and reproduc t ion  (copy ing)  o f  thc  reques tcd  documcnt (s ) ,
inc lL rd ing  bu t  no t  l im i tcd  to  labor ,  mater ia ls  and pos tagc .
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S T A P L E T O N  F I L I N G  2
T O W N H O M E  A S S O C I A T I O N ,  I N C . ,
a  Co lorado non-pro f i t  corpora t ion
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